


Uniform Requirements

Fall Academy
Minimum Quantity

Class B Uniform Shirts (Long sleeve dress shirt) 2
Class B Uniform Pant (Dress Pant) 2
Belt 1
Job Shirt (optional, but recommended) 1
T-shirts 2
Sweat shirt 1
Sweat pant 1
*Class B Uniform Shirt (long sleeve dress shirt for graduation) 1
*Necktie 1

*These items are required for graduation and may be purchased anytime during the academy.
The above-listed quantities are minimums—additional quantities can be purchased if desired.

Uniform boots must be purchased prior to the academy start date that meet the following
requirements: black, side zip, ANSI safety toe and some shank in the sole. These boots can be
ordered from various shoe vendors e.g. Rocky, Galls, Carolina Fire & Safety, Walmart, etc.

To order uniforms, contact Sandra Silman at:
Boardwalk Screen Printing & Embroidery

(252) 240-1095



Crystal Coast Fire Academy

Resident Request & Agreement Form

The Crystal Coast Fire Academy (CCFA) offers limited housing for recruits/cadets that have been
approved for attendance in the academy and cannot commute to the program. Several fire
stations are used for this temporary housing arrangement. While these temporary housing
arrangements are free, there are strict rules that must be adhered to or the housing privileges
will be revoked regardless of status in the academy.

All recruits/cadets participating in the residency program will:

e Abide by all rules, regulations, general orders, and operational guides of the host dept.

e Be professional, courteous, and respectful to all of the dept. members and guests.

e Clean any areas used by the recruits/cadets and any other areas as directed by members
of the host dept. as part of daily cleaning and maintenance routines.

e Park personal vehicles only in the areas designated for such parking.

e Be out of bed per the host dept.’s rules unless prior permission is given by the
commanding officer to do otherwise.

e Dress responsibly as to not conflict with the stated dress code of the host dept.

o Not exceed the curfew set by the host dept. unless given permission to do so by the
commanding officer.

e Not be under the influence of drugs, alcohol or the like while on or near the premises of
any host dept. and academy facility.

¢ Not engage in any sexual or elicit behavior while on or near any host dept. or academy
facility.

e Allow personal visitors with the commanding officers’ approval and per the host dept.’s
rules and regulations. Recruits/Cadets are responsible for their visitors at all times and



will be held liable for their actions—uvisitors will be held liable only in the event that a
crime has been committed.

e Use host dept. equipment as agreed upon by the commanding officer of the dept. No
recruit/cadet will use anything that belongs to anyone else without permission from the
owner, no exceptions.

e Remember that the facilities and equipment of the host departments are being
borrowed in good faith by recruits/cadets. Host department members are not maids or
babysitters—be responsible!

Property Damage and Financial Responsibility

Each resident (recruit/cadet) is responsible for his/her own space and personal belongings. Any
damage incurred to resident living space or any other space used by recruits/cadets will be
assessed by the host dept. Chief or designee. Damage caused in resident living space or in any
other space occupied by recruit/cadets or their visitors will be the financial responsibility or the
responsible recruit/cadet.

e The host dept. reserves the right to eject any resident (recruit/cadet) and his/her
visitors at any time rules are violated.

e The host dept. will not be responsible for any lost, stolen or damaged properties of the
recruits/cadets or their visitors.

e The host dept. will not be responsible for any personal injury suffered by recruits/cadets
and/or their guests. Residents and their guests occupy host departments’ facilities and
grounds at their own personal risks.

l, , request residency/housing at a host

department of the Crystal Coast Fire Academy and have read the above Resident Agreement. |
thoroughly understand and will comply with all of the rules as stated. Also, | understand that
any violation of this agreement may result in a monetary expense and loss of housing privileges.

Signed Date

Witness Signature Date

*Applicant should retain a copy of this page after signatures are done and remit the original
with the application to the CCFA Application Committee.
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STATEMENT OF COMPLIANCE

The Crystal Coast Fire Academy will operate in strict accordance with the regulations of the
North Carolina Community College system and the North Carolina Fire/Rescue Commission in
regards to certification testing for firefighter and rescue subjects.

Students not accepted into the Crystal Coast Fire Academy or those students who have been
dismissed from the academy have the right and privilege to attend any classes offered by
Carteret Community College other than those included as part of the academy. The Crystal
Coast Fire Academy is a closed enrollment program whereby special application and
acceptance is part of the enrollment process. The academy is a start to finish program and is
not subject to open enrollment after its inception.

Code of Conduct

All recruits/cadets will be held to a high standard and a regiment of strict discipline while
attending the academy. The business of fire protection is dangerous—because of this danger
firefighters must learn to exercise self control and strong discipline to remain injury free and to
perform at levels beyond most professions.

The Crystal Coast Fire Academy instills the principles mentioned above to ensure that
firefighters are safe, efficient, and effective. Therefore, recruits/cadets must pay strict
adherence to the following:

e Recruits/Cadets will conduct themselves in positive, productive, and mature manners.

e The chain of command will be used at all times.

e Respect will be shown to all that are serving or have served in the fire service. Rank will
be used for addressing personnel; and if no rank is carried, Sir or Ma’am will be used. No
disrespect will be shown to civilian, classmates or to instructors---this will be considered
insubordination.

e Recruits/Cadets attending the academy are considered “on duty” anytime they are in
class or fulfilling their internship requirements. Those participating in ride-along
programs and/or residency programs are also considered on duty and shall conduct
themselves accordingly.

e Recruits/Cadets shall perform all duties in thorough and precise manners and carry out
all appropriate and directives/instructions given by academy staff and participating host
department officers.



e Recruits/Cadets shall not commit any acts, either during or outside normal training
hours that would be considered detrimental to the reputation of the academy or to any
participating host department.

e Recruits/Cadets shall be attentive and alert in class at all times. Sleeping in class will not
be tolerated.

e Recruits/Cadets shall support the teamwork approach to problem-solving and skill
acquisition. The academy motto, “All together as one” shall resonate throughout the
academy as the central theme. Any action that hinders or disrupts this theme will not be
tolerated.

e Recruits/Cadets shall not violate any laws, ordinances or exhibit any behavior
unbecoming an academy participant. These behaviors include: using alcoholic beverages
or controlled substances; practicing discrimination or harassment toward any individual;
deliberately falsifying statements; willfully or carelessly damaging property and
equipment; endangering any person through careless or willful disregard or negligence;
and being careless, indifferent, lazy, or inattentive to instructions.

Attendance:

e Attendance to all classroom, internship, and training ground sessions is mandatory. Each
recruit/cadet is expected to attend 100% of the sessions to be eligible for graduation.

e The academy coordinator is authorized to grant excused absences; but at no point
recruits/cadets are permitted to exceed 10% of the class hours. Any time missed must
be made up prior to graduation. Excused absences must be approved in advance by the
academy coordinator. It is the responsibility of each recruit/cadet to schedule make up
of time missed due to excused absences. The makeup time shall be scheduled within 5
working days or 7 calendar days. Depending on instructor availability, the makeup time
shall be completed within 30 calendar days or by the last day of the academy. Examples
of excused absences include, but are not limited to serious illness, death in family,
accidents and other unavoidable situations, etc.

e Tardiness will be treated as absent without approved leave (AWAL). Recruits/cadets are
expected to arrive for their duty stations 5 minutes early. This includes returning from
meals and breaks. Recruits/cadets that are AWAL may not be allowed to participate in
activities and may be dismissed from the academy if habits of tardiness are noted.
Additionally, any unexcused absence will be considered AWAL and may result in
termination.



Academics:

Recruits/Cadets must maintain an 80% grade point average and complete all courses to
be eligible for graduation.

The academy coordinator (or his designee) will administer all written exams on
Mondays at 5:15pm at MCFD Station #1. Each recruit/cadet is responsible for attending
these test sessions. Note: recruits/cadets must successfully pass (70% or higher) the
practical exams to be eligible for the written test lab. Practical tests will be given on the
last night of each scheduled course.

The passing score on all weekly exams is 70%. Recruits/cadets whose weekly exam
scores fall below 80% will be given remedial training during internships.

Any recruit/cadet that feels that an error has been made in grading can appeal to the
academy coordinator. This must be done within the same week of test results being
posted.

If a recruit/cadet fails a weekly exam (score below 70%), one re-take will be allowed
after remedial study has been completed. If the recruit/cadet passes the retest, the new
score will be recorded. If a recruit/cadet fails the re-take, he/she could be dismissed
from the academy depending on the outcome of a case-by-case investigation.

Any recruit/cadet who fails more than (4) exams, regardless of makeup scores may be
dismissed from the academy after advisory council review.

Physical Assessment:

All recruits/cadets are expected to satisfactorily complete the physical training regimen
of the academy. While no two individuals will perform entirely at the same level,
satisfactory progress shall be maintained in regards to the nationally accredited
physical assessment used in the academy. Recruits/cadets who do not meet the
benchmarks for their assessments or recruits/cadets who do show progress according
to the benchmarks of their assessments and/or cannot keep up with the rest of the
group at an acceptable level may be dismissed from the academy. Remedial training
will be offered to those who are truly sincere in progressing their physical capabilities.

Appearance:

Recruits/Cadets shall wear the proper attire for the scheduled activity and at all times
shall be consistent in appearance.

Recruits/Cadets shall be neat, clean, and professional in appearance and hygiene. Hair
will be kept as to not to interfere with SCBA face mask seal and should be neatly
groomed or maintained so that it does not touch the ears or collars of uniform shirts.



No facial hair will be permitted. Personal hygiene shall be consistent to ensure that no
offensive odors or similar hygiene habits will be disruptive to the academy participants.
Recruits/Cadets will not wear any jewelry that may pose safety hazards during training.
Please consult the academy coordinator for direction on appropriate jewelry.

Class B uniforms will be worn and inspected during formations and internships. All
uniforms must be pressed and shoes shall be shined accordingly.

Housekeeping:

Regardless of facility, any property being used as part of the Crystal Coast Fire Academy
will be maintained with due regard and diligence for professional upkeep. The academy
shall serve as a safe, clean, neat, and professional workplace.

Recruits/Cadets are expected to clean up after themselves. All classroom areas, sleeping
areas, grooming areas, break areas, etc. shall be maintained in neat and orderly fashion
at all times. Recruits/Cadets should not be told to clean and straighten—this practice
should be an automatic response built into the mindset of the recruits/cadets.

llIness/Injury:

Recruits/Cadets shall report all ilinesses and injuries to the academy coordinator
immediately despite the severity.

The academy coordinator shall make determinations on appropriate medical attention
as needed.

Recruits/Cadets whose illnesses or injuries prohibit academy participation must be
accompanied by advanced excused absences as noted earlier in this document. Again,
the 10% rule will apply to excused absences.

Discipline:

Recruits/Cadets that fail to adhere to the expected behavior and performance of the
Crystal Coast Fire Academy guidelines will be subject to disciplinary action, including
dismissal. The academy coordinator will utilize a progressive discipline format that
involves verbal warnings, written warnings, and recommendations for dismissal.

All discipline activities will be reviewed and approved by the senior staff of the Crystal
Coast Fire Academy. Violations of certification class delivery protocol will be addressed
by Carteret Community College staff.

Appeals to discipline action can be made to the academy coordinator and will be
reviewed by senior staff and college staff as deemed appropriate.





